
NH Judicial Branch – Youth Development Center (YDC) Claims 
Administration Administrative Assistant II – Position #23-222 

The New Hampshire Judicial Branch is accepting applications for a full-time Youth 
Development Center (YDC) Claims Administration Administrative Assistant II in 
Concord, NH 

Job Description: This position is a full-time support position in the YDC Claims 
Administration, subject to the sufficient and continued funding by the Legislature, 
performing complex and varied administrative duties. This position requires the ability 
to act independently with good judgment. Employees in this position are required to 
travel during the regular course of business. 

This position reports to the YDC Claims Administrator for YDC Claims 
Administration responsibilities. 

This position is subject to continued available funding in the Youth Development 
Center Settlement Fund (“Fund”) and shall terminate upon elimination of 
the YDC Claims Administrator position or exhaustion or termination of the 
Fund. 

Visit for a complete job description https://www.courts.nh.gov/careers/job-
postings 

Salary Range: $41,048-$60,158 

Desirable Education and Experience: Graduation from high school or G.E.D. 
equivalent. Five (5) years of related work experience or any equivalent combination of 
training, education, and experience. 

Show position number on application and cover letter. Applications are required. 

Application: E-mail application to applications@courts.state.nh.us, fax application 
to (603) 513-5454 or mail the application to Administrative Office of the Courts, 
One Granite Place, Suite N400 Concord, NH 03301. Application Deadline: Open 
until filled. The Application is located at 
https://www.courts.nh.gov/sites/g/files/ehbemt471/files/documents/2021-
04/nhjb-2099-dfps.pdf 

Applicant must successfully pass a criminal record check. 

Equal Opportunity Employer 
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