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Employment Lawyers 
for Employees

George T. “Skip” Campbell, Chuck Douglas, Benjamin T. King,  
C. Kevin Leonard, Megan E. Douglass

Chuck Douglas, Benjamin T. King, C. Kevin Leonard, Megan E. Douglass

 It was not long ago that the June 1 out-
going mail from the New Hampshire Bar 
Association, delivered by a caravan of Bar 
staffers’ cars loaded with hundreds of mail 
buckets, would take up an entire loading 
dock at the bulk mail facility in Concord.
 That massive movement of paper has 
gradually been replaced by online tools that 
have improved every year. First came on-
line invoices and then acceptance of credit 
cards — innovations that members readily 
adopted. Then, the NH Minimum Continu-
ing Legal Education Board launched the 
Attorney Reporting Tool (ART) that en-
ables members to manage their own activ-
ity records online. The progress continued 
with the implementation of an all-online 
process, governed by a single deadline, and 
a new, personalized web page, MyNHBar,  
that enables attorneys to access forms and 
monitor their compliance.

Ten Steps to an Easy  
License Renewal Process

Deadline: July 1

1. ART Appreciation 
 The Attorney Reporting Tool (ART) at 
www.nhbar.org/art enables Bar members 
to keep track of their legal education cred-
its. Credits from NH Bar programs auto-
matically appear in ART; external program 
credits must be entered by the attorney at-
tending the class.
Tip: Videos posted at www.nhbar.org/art 
will assist members in using ART.

2. Make Way for Email
 Starting on Friday, June 1, watch for 
an email from billing@nhbar.org. Desig-
nate that email address as a safe-sender. 

3. Payment Made Easy 
 The June 1 email will contain a link di-
rectly to an online invoice with a payment 
function. Pay online with a credit card or 
pay by check and send via U.S. Mail.

4. Check the Box 
 The Bar’s Pro Bono Referral Program 
needs your contribution — now more than 
ever.

Tip: Don’t forget that your Pro Bono dona-
tion is tax-deductible!

5. Assume TAC Form Is Required
 Most active-status Bar members must 
e-file the Trust Account Compliance form, 
even if they are not actively practicing or 
do not have trust accounts. The online form 
asks eligibility questions and only requires 
members to fill in the necessary answers.

Tip: Law firms with a single trust account 
can have the managing partner fill out a 
single TAC form for all firm lawyers.

 

6. Be Prepared
 Make sure to have bank account infor-
mation handy before starting to fill out the 
online trust account compliance form. The 
online filing system does not save informa-
tion if you stop without completing it.

Tip: Attorney information such as IOLTA 
account numbers can be cut and pasted 
from other sources to avoid typing errors. 

7. Help Is Available 
 If you have questions on how much 
you owe, whether you filled out the trust ac-
counting form correctly, or about NHMCLE 
reporting, there are resources to help. Look 
first to the Bar’s website at www.nhbar.org 
to see if there is information that can answer 
your question.

Tip: You can contact the member hotline 
a (603) 715-3279 or email billing@nhbar.
org. Thank you for your patience as our 
many bar members go through the licen-
sure renewal process during this time.

8. Go for Green by July 1
 Log-in to the compliance portion of 
the member portal. Members will see col-
ored bars in the middle of the page – for 
NHMCLE, Trust Account Compliance, 
and Annual NHBA Dues and NH Supreme 
Court fees. Each of these boxes will be 
RED until payments or forms are pro-
cessed. Three GREEN boxes mean a mem-

10 Steps for Successful Attorney License Renewal

ber has completed all necessary licensure 
renewal steps. 

Tip: Submissions will be acknowledged on-
screen or via email. The Member Portal 
may take up to 48 hours to display updates.
 

9. Track It
 Official correspondence from bill-
ing@nhbar.org will be retrievable from the 
“Messages” tab in the Member Portal, in 
case you have a question about what you 
have been asked to provide. The Licensure 
Renewal Dashboard will be available on-
line starting June 1.

Tip: Not every email from NHBA staff will 
appear in the Member Portal. All notices 
from billing@nhbar.org will appear.

10. Update Member Info 
 Members are encouraged to check the 
accuracy of their contact information on the 
NHBA Member Directory. Updated photos 
may be sent to slakeway@nhbar.org.

Tip: Getting it all done before July 1 saves 
time and energy!

Creating Child Focused Parenting Plans:
Using the Research and Working with Parents in the Room

Presented by Lisa Herrick, Ph.D

June 8, 2018
10:00 a.m. - 4:00 p.m.

Great Bay Community College, 320 Corporate Drive, Portsmouth, NH

SPONSORED BY
THE COLLABORATIVE LAW ALLIANCE OF NH

For more information and registration go to: 
www.collaborativelawnh.org 

Medical Malpractice

Randy Reis    Kimberly Kirkland

At Reis & Kirkland, we provide 
skilled representation to victims of 

medical malpractice and 
other negligent conduct. 

Our dedicated team welcomes 
the opportunity to assist 

you and your clients.

603-792-0800 or 800-210-0605
www.reiskirkland.com

250 Commercial Street, Suite 3011A
Manchester, NH 03101
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